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Key Information for Pupils, Parents and Carers 

 

We are delighted to be able to return together as a school community – albeit in a different way.  This 
document aims to set out what you need to know in order to make your next couple of weeks in school as 
productive and as happy as possible. At all stages we are following current Government guidance as the 
health and safety of our pupils, families and staff is our number one priority. 

School looks a bit different from when you were last in.  For example, all chairs with soft furnishings have 
been removed for the time being and some of the classrooms have been made bigger by removing the 
dividing walls.  We have deep cleaned the school and bought in hand sanitisers, wipes and extra disinfectant 
for each classroom.  You won’t be able to socialise in the communal areas yet – but hopefully if we get this 
part right we can do that soon. 

Year 10 have been divided into 12 ‘Pods’ (as per Government guidelines that no more than 25% of each year 
group are in at any time).   

You are in Pod 1 

POD 1 Information 
Your Day to attend Monday 15th June 2020 
Start time Please arrive between 9am and 9.15am, for a 9.15am start. You must arrive during 

this 15 minute window, please do not arrive any earlier or later.  
End time 11.15am. 
Location and 
entrance 

Your teaching base will be the large MFL Room and you will need to enter the 
building by the Front Stairwell.  Line up using the 2 metre tape as your guide 
 
Wash and sanitise your hands on arrival in the MFL Room – there is a sink and soap 
available 
 
As you enter your room you will be allocated a seat and you should remain in your 
seat unless you are given permission to leave by your teacher. 
 
At the end of the day the Pod Leader will tell you when you can leave and ensure 
you follow the 2 metre rule. 

Drop off and pick 
up 

You are encouraged to walk to school using social distancing protocols 
 
You may arrive on bicycle but if so the bike must be kept in the bicycle shed and a 
lock must be used 
 
Your parents/carer can drop you off in the car park if arriving by car and pick you up 
again but parents and carers must not leave their vehicles or enter school 
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You may arrive on public transport – however please check with the transport office 
that the bus or train you use is running and follow the Government guidance on safe 
travel (use of face mask etc) 
 

Toilets and 
handwashing 

You will use Homebase 2 Toilets (Pink). Toilets will be allocated to boys/girls. 
 
You must ask your teacher’s permission if you need to go to the toilet.  Please ensure 
you wash your hands thoroughly with soap and water for at least 20 seconds.  When 
you return sanitise your hands again. 

What should you 
wear? 

During this time we are not expecting you to wear your full uniform.  We do expect 
you to wear clean clothes every time you attend – which at present is once a week.  
Therefore, your white school shirt or blouse, school skirt or trousers are the most 
appropriate items and probably the easiest to wash.  Please do not wear your blazer. 
 
You will not be doing any PE so your PE kit will not be needed 
 
Wearing a face covering or face mask in schools is not recommended by government 
guidance. We ask you to follow government guidance but no pupil will be sanctioned 
for wearing a face mask or face covering. Should a face mask be tampered with by 
the pupil wearing it, you will be asked to put it in the bin to reduce the possibility of 
infection. 

 
Lunch You will not be on site for lunch. A bottle of water and a snack will be provided on 

the morning when you are in school. 
What should I 
bring to school? 

Please do not bring a bag of any kind to school.  When you arrive at your classroom 
you will receive your own pencil, pen and ruler and your own classbook or laptop.  
These will be yours for the duration of this period and will remain in school. 
 

What lessons will I 
have? 

Right now, we are focusing on Maths, English and Science, supported by Century 
Tech, and you will also work through a variety of well-being, personal development 
and careers advice information and guidance sessions. 
 
Your teachers will focus on making sure you are up to date with your work and 
support you with any difficulties you may have had whilst learning at home. 
 
We will also make sure you know how to access all the online learning tools we have 
set up for you so you can make the best of your learning time at home. 
 

Who else will be 
there to help me? 

Your Pod Leader is Miss Roberts – she will look after your group and is your first port 
of call 
 
The Senior Member of Staff on duty is Mr Harrison.  He is also the designated First 
Aider and Child Protection Officer 
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What if I have 
Covid-19 
symptoms? 

Please do not come into school if you display any of the following symptoms: 
• a high temperature – this means you feel hot to touch on your chest or 

back (you do not need to measure your temperature) 
• a new, continuous cough – this means coughing a lot for more than an 

hour, or 3 or more coughing episodes in 24 hours (if you usually have a 
cough, it may be worse than usual) 

• a loss or change to your sense of smell or taste – this means you've noticed 
you cannot smell or taste anything, or things smell or taste different to 
normal 

 
You must self-isolate. 
 

 

On the days you are not in school you will still be required to follow your timetable at home.  Your teachers 
will be available via Microsoft Teams to help you at the time you have their lesson on your timetable. 

 

Safety Protocols and Safe Behaviour 

There are two other pods in school on the day you are attending so it is very important that you follow the 
social distancing and handwashing rules as these are in place for everyone’s safety. 

Handwashing 

Regular handwashing at home and at school are encouraged along with hand sanitiser (70%+ alcohol).  There 
are posters in the toilets to help you remember the most effective way to wash your hands.  You must wash 
your hands often, especially before and after eating, after blowing your nose, coughing or sneezing, going to 
the toilet.  We have also got hand sanitising stations placed at regular intervals in the school building and 
you will be expected to use this when you enter the school building. 

Self-Care and Health 

• In school you should inform the teachers in your Pod if you feel you have any Covid-19 symptom 
• Use tissues when sneezing or coughing and dispose of in lidded bins 
• Only go to your designated toilet area one at a time and thoroughly (for at least 20 seconds) wash 

your hands after use 
• Only use your own resource packs, not interfering or touching any others resources or equipment 
• All items used in the class pod should be cleaned and sanitised after use e.g.  at the end of school day 
• Only use your own water bottles and eat/drink your own food. No sharing is allowed 
• Do not bring any additional items into school. 

Behaviour 
The existing school rules as set out within the School’s Behaviour Policy continue to apply. In particular: 

1. You should be respectful and kind to all and obedient to those in authority.  

2. You should be safe, responsible and courteous at all times 
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Below are some additional and some emphasised school rules which apply during this time: 

• No spitting, coughing or sneezing, or pretending to spit, cough or sneeze, at or towards another 
person or another person’s belongings. 

• Hands must be washed regularly and properly in line with school’s guidance. 
• Exercise good respiratory hygiene – following the ‘catch it, bin it, kill it’ approach. 
• Respect the revised day to day expectations of the class “pod” and wider school 
• Follow the revised rules and expectations for entering and exiting the school site 
• Stay in your own classroom unless directed otherwise 
• You can only interact with others in your own pod throughout the school day 
• Only use your designated entrance and exits to the school building 
• Stay at your own desk unless directed otherwise 
• Obey social distancing rules at all times, in and out of the class pod 

 

Rewards and Sanctions 
Any pupil, who commits a breach of the school rules, including the additional and emphasised school rules 
set out above, may be sanctioned using the full range of sanctions set out in the School Behaviour Policy, 
dependent on the seriousness of the breach, up to and including in extreme cases permanent exclusion. See 
our Behaviour Policy Addendum COVID-19 Response for more detail. 

 

These measures have been put in place to maintain the safety of all and will 
be strictly enforced. 

 
You will receive a FINAL confirmation text on Friday telling you that these are 

the final arrangements and everything has been agreed for your safety. 
 
 

 
 

 


